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District of Columbia’s wage 
notice—what to include   
 
The wage notice must contain:  

 the employer and employee’s name,  
physical mailing address, and 
telephone number 

 the employee’s rate of pay and the 
basis of that rate (i.e., by the hour, 
shift, day, week, salary, piece, 
commission) 

 any allowances claimed as part of the 
minimum wage (including tip, meal, or 
lodging allowances), or overtime rate 
of pay, exemptions from overtime pay 
and the  living wage, the applicable 
prevailing wages  

 the employee’s regular payday  

 tip pool policy and prevailing rate, if 
applicable, and 

 information on how to contact the 
designated enforcement agency for 
concerns about safety, wage and hour, 
or discrimination. 

A special form applies to temporary 
staffing firms.  

 
See EY Payroll NewsFlash Vol. 16, 
#034 (dated January 27, 2015) for 
more information on the Act. 

 

 

 

 

 

District of Columbia Wage Theft 

Prevention Act notices must be given to 

employees    

District of Columbia employers are reminded that the Wage Theft 
Prevention Act of 2015 is effective February 26, 2015, and wage 
notices under the Act must be given to all current employees within 
90 days of the law’s effective date and immediately to all employees 
hired on and after February 26.  

Employers also must provide an updated notice to employees any 
time the information on the initial wage notice changes. 

The District of Columbia Department of Employment Security has 
posted templates to its website that employers and staffing agencies 
can use to comply with this notice requirement.   

Additionally, once available from the Department, a summary of the 
requirements of the Act must be posted in the workplace (according 
to the Act, within 60 days of the February 26, 2015 effective date).  
 
Employers may create their own notices, or use or adapt the notice 
provided by the Department, as long as:  
 

 The required information appears in English and the 
employee’s primary language (employees have a right to 
receive the notice in a language other than English but only 
for those languages for which the Department has 
developed its own dual-language notice.  
 
Notices will be available from the Department’s Office of 
Wage-Hour in English and Spanish. Employers that need the 
forms translated in other languages should contact the 
Department at +1 202 671 1880). 
 

 The employee receives a copy;  
 

Continued on next page.    
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 The employee signs an acknowledgment of receipt and identifies their primary language to the 
employer (if an employee refuses to sign the notice, an employer should still give the notice to 
the employee and note the employee’s refusal on its copy of the notice); and  
 

 The employer keeps a copy of the notice and acknowledgement form.  
 
Note that the template provided on the website is currently only in English. The Department will 
conduct a public education campaign for employers and employees in the coming weeks that includes 
webinars, conference calls, and information sessions.  
 
Click here to view a tentative calendar of events for the upcoming information sessions.  
 
Click here to register for an upcoming information session.  
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The information contained herein is general in nature and is not intended, and should not be construed, as legal, 
accounting or tax advice or opinion provided by Ernst & Young LLP to the reader. The reader is also cautioned that 
this material may not be applicable to, or suitable for, the reader's specific circumstances or needs, and may 
require consideration of non-tax and other tax factors if any action is to be contemplated. The reader should 
contact his or her Ernst and Young LLP or other tax professional prior to taking any action based upon this 
information. Ernst & Young LLP assumes no obligation to inform the reader of any changes in tax laws or other 
factors that could affect the information contained herein. Copyright 2015. Ernst & Young LLP. All rights 
reserved. No part of this document may be reproduced, retransmitted or otherwise redistributed in any form or by 
any means, electronic or mechanical, including by photocopying, facsimile transmission, recording, rekeying, or 
using any information storage and retrieval system, without written permission from Ernst & Young  LLP.   

http://does.dc.gov/sites/default/files/dc/sites/does/page_content/attachments/March%202015%20--%20OWH%20Calendar%20of%20Events.pdf
https://docs.google.com/forms/d/1VYWz9gVRqB6p8bimNWckaiqpkl4bHuL7vorK66pZkRs/viewform

