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The Price of light is less than the cost of 
darkness 
 

- Arthur C. Nielsen 
Market Researcher & Founder of ACNielsen 
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Pivot Tables 

 

• Similar to the Rubix Cube 

• Dynamic data analysis - patterns 

• Intuitive Interface 

• Ideal for ad-hoc reporting 
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Pivot Tables 

• From data to information 

• Data can be in various places 
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Before 
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After 
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Ribbon Location 
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Click 
Insert 

Click 
Pivot 
Table 



Pivot Dialogue Box 

Enter 
Range  

Enter 
Location  

Click 
Ok 
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Pivot Workspace 

Workspace 
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Pivot Table Field List 

Fields 

Filter 

Labels 
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Values 



Pivot List & workspace 

Fields 
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Pivot Table Options 

Error values 
or empty 

values 
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Pivot Table Options 

Add\Remove 
total for rows 
or columns 
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Common Problems 

• Refresh, Refresh, Refresh 

 

• Check your data source range 

 

• Spaces 
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Pivot Tables Key Takeaways 

• Facilitate fact based decisions 

 

• Summarize data quickly 

 

• Supports ad-hoc reporting 

 

• Support other dynamic reports 

 

• Advanced technical skills not needed 
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A Few Other Useful Tools 

• Conditional Formatting 

• Key Functions (Lookups, conditional functions) 

• Excel Solver 

• Power Pivot 

• Power Query 
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